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https://procurement.simedarby.com



Sime Darby Berhad eProcurement Portal



Part A: Sign Up for a New Account

1
Log on to Sime Darby eProcurement Portal at 
http://procurement.simedarby.com and click on “REGISTER AS SUPPLIER”

2 Input details to sign up for a new account. Once completed, click “I’m 
not a robot” and click “Register as a supplier”



Part B: Account Verification

1 Check Inbox/Spam/Junk folder in the registered email and click “Verify Email”



Part B: Account Verification

2 If did not receive the verification email, click “resend your verification email”. Insert the Username and click “Submit”



Part B: Account Verification

3 Click “OK”

4
Input registered Username and click “LOGIN”                        
Input registered Password and click “LOGIN”

Note: May click “FORGOT LOGIN DETAILS” or “Forgot your 
password?” to reset password



Part B: Account Verification

5 Read Personal Data Protection Act (PDPA) and click “I Accept”



Part B: Account Verification

6 Read End User License Agreement and click “I Accept”



Part C: Basic Profile Application

Basic Profile consist of the following: 

1 Input mandatory fields (*) in “COMPANY INFORMATION” and click “Save and continue”

2 Input mandatory fields (*) in “CONTACT INFORMATION” and click “Save and continue”



Part C: Basic Profile Application

3 Input the products/services offered in “PRODUCT AND SERVICES” and click ““Save and continue” 

Check details in “USER” and click “Continue”4



Part C: Basic Profile Application

5 Answer the question in “DECLARATION” and click “Submit profile”

Check details in “Submit Profile?” and click “OK”6



Part C: Basic Profile Application

7 Click               to check notifications 



Part D: Full Profile Application

Full Profile consist of the following: 
1 Input fields in “FINANCIAL INFORMATION” and click “Save and continue”



Part D: Full Profile Application

2 Click “Add bank account” in “BANK INFORMATION” 

Input mandatory fields (*) in “GENERAL INFORMATION” and click “Save” If bank 
name is not in the drop down list, please select “Others” and key in the bank name

3

4 Click “Continue” in “BANK 
INFORMATION” 



Part D: Full Profile Application

5 Click “Add additional current and previous projects/transactions” in “TRACK RECORD AND 
WORK EXPERIENCE” 

Input mandatory fields (*) in “PASS EXPERIENCE RECORD” and click “Save”6

7 Click “Continue” in “TRACK 
RECORD AND WORK 
EXPERIENCE”



Part D: Full Profile Application

8 Refer payment instruction in “PAYMENT INFORMATION” or click “Payment 
Instruction. pdf” for detailed payment instruction

Make payment and retain the proof of 
payment. Click “Continue”9

5. An administrative charge of RM50 will 
be deducted for the processing of OVR fees 
refund requested (subject to 
management's approval)
6. For foreign vendors who are paying OVR 
Fee via Telegraphic Transfer (TT), please 
indicate “OUR” at Bank Charges section (ie: 
remitter bears all transaction fees involved) 

: Sime Darby Holdings Berhad



Part D: Full Profile Application

10 Click “VLOD.pdf” to download and complete VLOD form in “Company documentation” page

Click “Browse” to upload signed VLOD form. 
Select the document and click “Open”
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Part D: Full Profile Application

12 Upload all mandatory documents in “Company 
documentation”. Click       for more information. Once all 
mandatory documents uploaded, click “Save and continue”

Answer questions in “SUPPLIER DECLARATION” and click 
“Submit profile”
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Part D: Full Profile Application

14 Once OVR application has been approved, the system will send the certificate via email. Please check Inbox/Spam/Junk folder in the registered email.

Company Name ABCDEF



Part E: Renewal

1
Log in to Sime Darby eProcurement Portal at 
http://procurement.simedarby.com

2

3 Click “PROFILE” at the top selection bar

Input registered Username and click “LOGIN”                        
Input registered Password and click “LOGIN”

Note: May click “FORGOT LOGIN DETAILS” or “Forgot your 
password?” to reset password

4 Click “Full Profile” from the drop down list



Part E: Renewal

5 Click “Renew” in “Company information” page

Click “Financial information” and update the details in “Financial information”. Once completed, click “Save and continue”6



Part E: Renewal

7 Click “Track record and work experience” and click “Add additional current and previous 
projects/transactions” to update track record and work experience

Input mandatory fields (*) in “PASS EXPERIENCE RECORD” and click “Save”8

9 Click “Continue”



Part E: Renewal

10 Click “Payment information” and refer payment instruction in the page or click 
“Payment Instruction. pdf” for detailed payment instruction

Make payment and upload the proof of 
payment. Click “Continue”11

5. An administrative charge of RM50 will be deducted for the 
processing of OVR fees refund requested (subject to 
management's approval)
6. For foreign vendors who are paying OVR Fee via Telegraphic 
Transfer (TT), please indicate “OUR” at Bank Charges section 
(ie: remitter bears all transaction fees involved) 

: Sime Darby Holdings Berhad



Part E: Renewal

12 Click “VLOD.pdf” to download and complete VLOD form in “Company documentation” page

Click “Browse” to upload signed VLOD form. 
Select the document and click “Open”
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Part E: Renewal

14 Upload latest Form 24 & 49 (if applicable), latest Audited 
Accounts, latest Bank Statement and lattest Proof of 
Registration Payment in “Company documentation”.                                                               
Once completed, click “Save and continue”

Answer questions in “SUPPLIER DECLARATION” and click 
“Submit profile”
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